
All Saint Timothy School PTO expenditures must be included in an approved STS PTO budget or individually approved by the STS PTO board and documented in writing to be eligible for reimbursement.
Original receipts or invoices must be included with all reimbursement requests. Requests that do not meet these requirements can not be reimbursed. 

This section must be fill out by the individual requesting reimbursement.

This section to be completed by STS PTO. See Authority Guidelines for signature requirements.

Budget Class:
(for PTO Treasurer only)


	Invoice or Receipt #: 
	Amount: 
	Address: 
	Phone #: 
	Email: 
	Requested by: 
	Signature: 
	Date: 
	To send check home include Child's name & Class: 
	Total Amouint Requested: 
	Purpose of Expenditure: 
	Make Check Payable to: 
	Check here to mail home: Off
	Check here to pick up: Off


